Selection for promotion to the post of Sr.clerk (level 5) against 66.2/3%DPQ of s&t
department,bilaspur division Date:20.04.2026
Max Marks :100

Time:2h

Instructions to the candidates:
1. There are total 110 obiective multinle choice type aquestions with four answer r\nhr\ne inch |r{;pn 10%
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questions on Official language poiicy and ruies which are optionai. However, the candidates are
advised to attempt any 100 guestions. In case the candidate answers more than 100 questions, first

ANNAttnrmbaA inotinng ara ta bha talean fAr avualiiatian

uddatllciiipicu qUCDLIUIID aie 10 0€ aken 1o evaiuauon.

2. The candidates should follow the instructions given in the exam hall scrupulously.

3. There shall be no negative marking for incorrect answers.

4. Failure to adhere instructions will render the candidature of the candidate as invalid and thereby
disqualified in the examination.

5. Candidates are not allowed to keep mobile phones/electronic gadgets or any other
documents/papers with them in the examination hall. Candidates using unfair means will be taken up
under D&A Rules and they will be debarred from the suitability.

6. Question paper set in bilingual (i.e. Hindi & English languages), if there is any confusion in
translation or otherwise, the English version will be followed.

7. The correct method to encircle the correct option has already been shown on PC in the CBT centre.
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. The primary control document for ensuring no overstocking is:
WR T i Wi T 9919 g T FUau1 Sxias &1 11 82
A. Bin Card

B. Stock Ledger

C. Indent Register

D. Budget Register

. Lead time includes which of the following?
e erRA H FE 1 O T it giar 82

A. Only supply time

B. Only inspection time

C. Indent to receipt time

D. Payment time

. Which stock is most critical for uninterrupted operations?
fRER B 8 P 1 T Yol Hg@quf g2

A. Dead stock

B. Safety stock

C. Surplus stock

D. Scrap

. Stock discrepancy is primarily checked during:
i T 3R H ST ST 82

A. Audit

B. Stock verification

C. Issue

D. Tender

. Which method helps in minimizing carrying cost?
I8 I Ut fafty 8 S Wi AT 1 HRcll 82

A. Bulk purchase

B. Just-in-time
C. Overstocking
D. Annual purchase



6. Pay fixation anomaly occurs when:
CREACROIREE R e
A. Pay is reduced
B. Junior gets higher pay than senior
C. Increment delayed
D. Allowance reduced

7. DAs revised based on:
TS U fohich SMTYR TR U= gl 82
A. GDP
B. CPI
C. Budget
D. Revenue

8. MACP is granted after how many years?
MACP = auf & aTg faar ST 82
A.5
B. 10
C.10/20/30
D. 15

9. NPS contribution is shared between:
NPs 3R fad T gar g2
A. Govt only
B. Employee only
C. Both Govt & Employee
D. Private sector

10. Overtime is regulated under:
3ffarergH forads 3fiaeid fafd gidT g2
A. Leave Rules
B. HOER
C. RTI
D. Audit




11.

12.

13.

14.

“Censure” is classified as:
e fea gt w1 dee?
A. Major

B. Minor

C. Criminal

D. Financial

Suspension is not a punishment but:
fcier &< et afeh R 32

A. Punishment

B. Interim measure

C. Final action

D. Appeal

Natural justice principle includes:
OTehTad =1 o RIGTd & T M 62
A. No hearing

B. Fair hearing
C. Immediate punishment
D. No appeal

Removal and dismissal differ in:
BT 3R safeall ¥ 3R foraw 82
A. Salary

B. Future employment eligibility

C. Leave

D. Promotion

15.Maximum accumulation of earned leave is:
31T SrapTer T 3ifAieman e foaT 82
A. 150 days

B. 300 days

C. 365 days

D. 310 days



16.

17.

18.

Leave cannot be claimed as:

3{ahIY fbd =0 H rar g1 fban & Hapar?
A. Right

B. Facility

C. Benefit

D. Rule

Privilege pass is issued for:

forfaar ur foraes fom fear Sar 82
A. Duty

B. Personal travel

C. Official work

D. Audit

Leave encashment allowed at:
AHIR AH B e 3 &7
A. Joining

B. Retirement

C. Promotion

D. Transfer

19.HOER applies to:

HOER fFd R @AM BT 82

A.Railway Officers

B. Railway staff.
C. Private staff
D. Contract staff

20.Intensive category staff has:
o 3uft & BT} 31 T faRivar g2

A. Less duty hours

B. More duty hours
C. Norest
D. No overtime

21. Weekly rest is mandatory for:

e fasm feas forg sifFard g2

A. Officers



B. All staff
C. Contractors
D. Vendors

22.RTl reply must be given within:
RTI T IR T el H GBI 5?
A.15

B. 30

C.45

D. 60

23.Information affecting national security is:
RIS GR&T ¥ e DR

A. Disclosed

B. Partially disclosed

C. Exempted

D. Mandatory

24.Lowest tender is accepted based on:
AT TSR Y SR IR WHR g 82
A. Reputation

B. L1 system

C. Random

D. Negotiation

25.EMD is forfeited when:
EMD &4 SIsd gidl 82

A. Work completed

B. Bid withdrawn

C. Payment done

D. Audit done

26.Revised estimate is required when:
GNRIA A e 3TITTD 82

A. Initial stage

B. Cost increases

C. Audit



D. Completion

27.Audit ensures:

3T o gfAferd Hrar g?
A. Profit

B. Rule compliance

C. Salary

D. Leave

28.Under HOER, “Continuous” category staff are those:
HOER & 3faid “fRaR” Auft & FHaRt A g |

A. Working less than 6 hrs

B. Working intermittently with breaks

C. Working continuously with minimal rest

D. Working only in day shift

29.Maximum duty hours for intensive classification is generally:
g 9uft o e Siftreran Syt b wma::

A. 6 hours

B. 8 hours

C. 10 hours

D. 12 hours

30.HOER primarily aims to regulate:
HOER &1 T3] Ie.¥9 &1 87

A. Salary

B. Working hours

C. Promotion

D. Leave

31. Overtime allowance is admissible when:
3NIRETSH T 9 ST BT 82
A. During leave
B. Beyond prescribed duty hours
C. During training
D. On holiday only



32.First appeal under RTI lies with:

RTI & Sfaifd wyd St forads T ot Wit 82
A.PIO

B. Appellate Authority

C. Court

D. Minister

33.Second appeal is made to:
fgciar srdia foraes o &1 STclt 82
A.PIO

B. Railway Board

C. Information Commission

D. Tribunal

34.Penalty for PIO for delay can be up to:
pI0 IR fadid & 3w ad ¢s:

A. X10,000

B. X25,000

C. %50,000

D. %X1,00,000

35. RTI Act came into force in:
RTI ST & AR g2
A. 2000
B. 2002
C. 2005
D. 2010

36. Information must be provided within 48 hours in case of:
48 G T YT Hd ¢l Bl 82
A. Normal case
B. Emergency
C. Life & liberty
D. Audit

37. Which information is exempt under RTI?
RTI % Sfaifd B Il TSR 3gafsid g2

A. Public records



B. Security related
C. Budget data
D. Tender notice

38.Recognition of union is done by:
g &1 {0l fhad gRT &l Sl 82
A. Court

B. Employer

C. Public

D. Workers

39.Collective bargaining is between:
AR QTSN e St g 22
A. Govt & Court

B. Employer & Employees

C. Public & Union

D. Auditor & Staff

40.Strike is considered:
gSdTel B! AT oI 8
A. Legal always

B. lllegal always

C. Tool of protest

D. Crime

41. Trade union registration is governed by:
23 gg Uil for ififaw & siaifa g2
A. RTI Act
B. Trade Union Act
C. Labour Act
D. Industrial Act

42. Main objective of union is:
T 1 8T e :
A. Profit
B. Employee welfare
C. Audit



D. Promotion

43 Limited tender is invited from:
iy T fped smfa giar 82
A. All public

B. Selected firms

C. Single firm

D. Govt only

44 .Single tender is justified in case of:
THd ¢ eR B Ifed 57

A. Competition

B. Emergency/special case

C. Routine purchase

D. Bulk purchase

45.Security deposit ensures:

GR&T 5T {5 a1 & gRfda dar g2
A. Payment

B. Performance of contractor

C. Audit

D. Tender issue

46. Agreement is signed between:
Y fordes S BT g2
A. Supplier & public

B. Employer & contractor
C. Clerk & officer
D. Auditor & staff

47. Arbitration is used for:
HLRIAT BT IUANT fHas faw gidr g?
A. Payment

B. Dispute resolution
C. Audit

D. Leave

Ans: B



48.Budget is prepared for:

gore T forg R e srar g
A. Audit

B. Financial planning

C. Leave

D. Salary

49.Capital expenditure relates to:
goiioTd o foherd) Heifed g2

A. Daily expenses

B. Asset creation

C. Salary

D. Maintenance

50.Revenue expenditure relates to:
o oY e Teifira 7

A. Asset creation

B. Routine expenses

C. Investment

D. Capital

51. Financial concurrence is given by:
el o fRrad gr1 o 22
A. Engineer
B. Accounts department
C. Clerk
D. Vendor

52. Excess over budget requires:
IoTe § 3R =g & forg o 3iaxa s 2
A. No action
B. Approval
C. Audit
D. Tender



53.Internal audit is conducted by:

ST AT uRten foras g fasa SiTa g2
A. External agency

B. Same organization

C. Court

D. Vendor

54.Audit objection is raised when:
3ifSe 3Mufty He ISTE ol B2

A. Work proper

B. Rule violation

C. Budget approved
D. Leave granted

55.Reconciliation ensures:
fye o gfRfE BT Re
A. Salary

B. Matching of records

C. Leave

D. Promotion

56. Which inventory control technique classifies items based on annual consumption
value?

AP Wud Hed & YR R Jraeht Fffeor forw fafdy & gran g2

A. VED Analysis

B. ABC Analysis

C. FSN Analysis

D. HML Analysis

57. FSN analysis is based on:
FSN faReiwor fhd YR R Bia 82
A. Cost

B. Consumption rate

C. Movement (usage frequency)
D. Criticality

58. VED classification stands for:

VED iffevur &1 3ref &:
A. Value-Expenditure-Demand
B. Vital-Essential-Desirable

C. Variable-Economic—Demand



D. Volume—Excess—Deficit

59. . Reorder level depends on:
HaffeR TR forg R AR F=ar 2
A. Lead time & consumption
B. Budget
C. Audit
D. Supplier name

60. . EOQ aims to minimize:
EOQ &1 I &1 2
A. Profit
B. Total inventory cost
C. Purchase quantity
D. Audit

61. . Pay anomaly is resolved by:
da fasiTfa o1 e fheds gRT o S &2
A. Clerk
B. Pay Commission / Competent Authority
C. Auditor
D. Vendor

62. Dearness Allowance neutralizes:
AETTS U fhaen! Agferd Rl 82
A. Salary
B. Inflation
C. Bonus
D. Tax
Ans: B
63. Increment is withheld as:
d gl AT foh e TbR BT <8 82
A. Major penalty
B. Minor penalty
C. Financial loss
D. Suspension

64. Basic pay includes:
el ad o 1 e BT 82
A. Allowances
B. Grade pay (as applicable)
C. Bonus
D. Overtime

65. TA/DA is governed by:
TA/DA foad siafa Fdfa giar g2
A. Accounts Code
B. Establishment Rules



66.

67.

68.

69.

70.

71.

72.

C. HOER
D. RTI

Charge sheet must contain:
3IRIT O H -1 G <MW
A. General statement
B. Specific charges
C. Salary details
D. Leave record

“Audi alteram partem” means:
“Audi alteram partem” D[ 3 4 g:
A. No hearing
B. Hear the other side
C. Punish directly
D. Appeal denied

Major penalty does NOT include:
T <8 & 1 el el 87

A. Dismissal

B. Removal

C. Censure

D. Compulsory retirement

Subsistence allowance is given during:
St fafg v e fear ST &2

A. Leave

B. Suspension

C. Promotion

D. Transfer

Conduct rules primarily ensure:
TR A 1 gAfda wa §2
A. Salary
B. Discipline & integrity
C. Leave
D. Audit

Leave cannot be combined with:

AHTRI fobges Ty FaIford A8t fopar o gardm?

A. Holiday

B. Suspension
C.CL

D. EL

Pass rules are applicable to:

g e feg R a dla 82



A. Private staff

B. Railway employees
C. Vendors

D. Public

73. LAP is credited in a year:
LAP % a¥ # foral aR hfee gl &2

Al

oOw

)
.4
12

74. 81. HOER full form is:
HOER &1 QUf &0 &1 §?
A. Hours of Employee Regulation
B. Hours of Employment Regulation
C. Hours of Engineering Rule
D. None

75. Periodical rest is required to:
3Mafie s < siawas g2
A. Salary

B. Safety & efficiency

C. Promotion

D. Audit

76. PIO stands for:

PIO %1 JUT U &1 82

A. Public Information Officer
B. Private Information Officer
C. Public Internal Officer

D. None

77. RTI applies to:

RTI forg TR AN g1 82
A. Private companies only
B. Public authorities

C. Individuals

D. Courts only

78. Suo motu disclosure means:

TR Uehc bRl &7 31 B:



A. On request

B. Voluntary disclosure
C. Court order

D. Audit

79.

RTI Y[ch &1 87

A. Free always

B. Prescribed nominal fee
C. High fee

D. No rule

80. Information Commission acts as:
AT SMTRT T BT BT &2

A. Auditor

B. Appellate authority

C. Court

D. Supplier

81. Collective bargaining leads to:
e TaTil T BT 82

A. Conflict

B. Agreement

C. Audit

D. Loss

82. Industrial relation refers to:
3N Teiy o1 31 &

A. Public relation

B. Employer-employee relation
C. Audit

D. Salary

83. Strike affects:

ST fhge! UHTAd Bl 82
A. Audit

B. Production

C. Leave

D. Salary

84. Trade union works for:

28 gfoe frads fore o et 82




A. Employer
B. Workers
C. Govt

D. Vendor

85 Negotiation is a process of:

CISERICARIERI]
A. Conflict

B. Agreement

C. Audit

D. Punishment

86. Open tender ensures:
AT TSR 1 YA BT 32
A. Less competition
B. Transparency

C. Delay

D. Audit

87. Contract becomes valid when:

Y e 9Y i1 82
A. Tender invited

B. Agreement signed
C. Payment made

D. Audit done

88. EMD is returned when:
EMD &d 199 &1 et 82
A. Before tender

B. After finalization

C. During audit

D. During payment

89. Performance guarantee is for:

RO TR g fow gidt 82

A. Payment

B. Work quality
C. Audit

D. Tender issue

90. Tender evaluation is based on:

TR geuich forg WR 3t 82

A. Name
B. Eligibility & cost
C. Place



D. Audit

91. Budget control ensures:
SoTe e o gRAfyd B 82
A. Excess spending

B. Financial discipline

C. Audit

D. Leave

92. Revised estimate is prepared during:
GG 3HH He IR BT 82

A. Before start

B. Mid execution

C. After completion

D. Audit

93. Capital budget deals with:
Uolt gofe frad Teifda 82

A. Routine expenses

B. Long-term assets

C. Salary

D. Leave

94. Audit checks:
3T o1 ST g7
A. Profit

B. Rule compliance
C. Leave

D. Salary

95. Internal audit is done:
3fiaRes 3fifSe oe fbar smar 32
A. Regularly

B. Rarely

C. Never

D. Once

96. External audit is conducted by:
e Siffse fraes g fova o 82
A. Same dept

B. Independent agency

C. Clerk

D. Vendor



97. Audit objection requires:
3iifee sfufl & fog o sa=ae 52

A. Ignore

B. Reply/justification
C. Payment

D. Leave

98. Reconciliation helps in:

e e wgTadl vl 82

A. Salary

B. Error detection

C. Leave

D. Promotion

99. External audit is conducted by:
IR Sfifee fheds gRT fasar oird 82
A. Same dept

B. Independent agency

C. vigilence

D. Vendor

100 . Budget control ensures:

gore e o gRfd B 82

A. Excess spending
B. Financial discipline
C. Audit discipline

D. Leave

101. As per Official Language Rules, Region ‘A’ includes:
RTSTHTST FoHl & SR @ A B HH-BHH I Ao 3T 82
A. Tamil Nadu, Kerala

B. Uttar Pradesh, Bihar, Madhya Pradesh

C. Maharashtra, Gujarat

D. Punjab, Haryana

Ans: B

102. Under Official Language Act, 1963, English may continue to be used for official
purposes:

ISTHTST AT 1963 & STAR 3l BT ITTNT B deb SR I§ Jebell 87

A. Up to 1965 only

B. Indefinitely along with Hindi

C. Only for courts

D. Only for Parliament



103. Which rule mandates bilingual forms and registers?
&1 1 e gt v vd JfoRex sifard avar g2
A.Rule 3

B. Rule 5

C.Rule 10

D. Rule 12

104. Communications from Region ‘A’ to Region ‘C’ should be in:
&3 A ‘¢’ DI Yol O aTel O fod yron o g9 A1fgw?

A. Hindi only

B. English only

C. Hindi with English translation

D. Any language

105. Under Rajbhasha policy, noting and drafting should primarily be done in:
STHTST i & SR AfeT Td gifte qrara: forg e & gt anfaee

A. English

B. Hindi

C. Regional language

D. Urdu

106. The responsibility for implementation of Rajbhasha in a department lies with:
Tt faymT & IretuTT & St &t SeeR ferae! gt 82

A. Clerk

B. Rajbhasha Adhikari

C. Head of Office

D. Auditor

107. Which of the following documents must compulsorily be issued bilingually?
9 & QB A1 gxarast sifarf &9 § fgureh g anfgee

A. Personal diary

B. Office orders, notifications, tenders



C. Informal notes
D. Internal drafts

108. Hindi training for employees is governed by:
FHHaTal & forg &t ufRrerm feaas siaqvfa grar g
A. RTI Act

B. Official Language Rules

C. Conduct Rules

D. Audit Manual

109. Which committee reviews progress of Rajbhasha implementation?
TSTHTST TG0 B! TRTT 1 Feef i It i et g2

A. Audit Committee

B. Rajbhasha Implementation Committee

C. Vigilance Committee
D. Finance Committee

110. Incentives for use of Hindi are provided under:
fedt & IuanT 3 Mg faraes siavia fear S g2
A. Conduct Rules

B. Rajbhasha policy schemes

C. Audit rules

D. Tender rules



