File No.SECR-ROPERS(PnM)/142/2021-O/o SR.DPO/R/SECR

FFeoT & He Yoo

South East Central Railway
FIHH AT, 7o T Taerdh HIITed, TIIT

Personnel Department, Divisional Railway Manager Office, Raipur

% SECR-ROPERS(PnM)/142/2021/e-47315 fa=7h: 03.10.2025
Atg==TE / NOTIFICATION NO.108/2025

oo / Subject: AR HEA/ATAY F st At fFramT F forg. #Fy forfves =g & (33.33%
DPQ) ¥ #fea orae-2 & faeg Rfxeai & w & @99 ¥ |Filling up the post of Jr. Clerkcum
typist (33.33% DPQ) PML -2 of various Departments of Raipur Division/ SECR.

>33

TAYT HEA & SATIAFRTL % A q Gt forwnT (Frefios va am fFramr #1 grese)  fou w4y fofvs ag
% fawg (33.33% 1)) T dfeaa oaa-2 & 7' h ual &l 9 g [a&e F e 9% Sogs T SHATAn
F forT HEd o (FFeeT araTia TeT) F g1 999 FT SIS F & =i forar war g St Rieat ar
e fAsferfera 2. In order to fill up seven (07) vacancies in the category of Jr. Clerk cum typist in
PML-2 against 33.33% DPQ of all Department (except Account and Security), it has been
decided to conduct a selection through written test (CBT) by calling options from willing eligible

candidates of all Department (except Account and Security) within jurisdiction of Raipur
Division/SECR, the details of Vacancies are as under:-

%/ | fAamr/Deptt | ffzrrt Juff/Category PwBD & fom  fRfxF

Srl / smfera/vacancy reserved

No. Vac. for PwBD (Open to all)

FAST/SC | AL.FAAT/ST | Am\T=a/UR

1. | Personnel 02 01 00 01

2. | Mechanical 04 01 00 03

3. | Operating 01 00 00 01 (02) posts for Clause (a)
F/Total 07 02 00 05 fo (d)

1. HHAIRARYTATRIEaTed :ELIGIBILITY AND SERVICE CONDITIONS OF STAFF :

a) frerdren/maseteme o #AHE H-u=FFg/Ea/105/12/5530f 1% 31.05.2017 #Asfeafeaa aoft & 0@ I=-H
FHAT, ST AT 1 F F18 #2 @ 8 3% TR Rdew # ygonfersr w@d g, I 9al & oY areed #39 &
aT g, F9rd T Iegia 02 a9 i #ar gt w1 off g(FAfea o7 sy a i, S St & STIEE &
AT §4Y) 199 8 oae -2 ¥ w4y s 9g 26% it arar qmee fit [t sfegmer s s & oty
(37ata 03.10.2025) g1 The erstwhile Gr-D staff in the category as mentionedin PCPO/SECR letter
no. P-HQ/RUL/105/12/5530 Date 31.05.2017 working on regular measure and having lien in
Raipur Division are eligible to apply for the above posts subject to condition that they have
completed 02 years of service in case of UR and SC, ST candidates also having 02 years of
service as per Estt.Rule No.70/2017.The cut of Date of eligibility criteria of Jr. Clerk cum typist in
PML-2 is the date of issue of Notification (i.e. 03.10.2025) as per Railway Board’s lefter No. E(NG)I-
2011/CFP/10 Date 19.02.2013 (Estt Rule No. 13/2013) and CPO/SECR's letter No. P-
HQ/RUL/105/12/534 Date 27.02.2013(Estt Rule No. 41/2013).

b). Fa= ffeaa saa-1 Tt AT F F FHAT o g q@r=fa 1w Fafad sa@< 2isE 761 8, AeedT
& T & ITTE T3/ TS el & T §edT HI-Jearaa/smgua/105/12/5530 fadisw 31.05.2017 # 3featead q@adr
T2-27 FHATL Aq9 FfeT Faa-2 F a1 g forfus a8 % & w9l & 937 % oI arees @ % o ar
21 Employee in the categories carrying Pay Matrix Level-1 for whom no regular avenue of
promotion exist, are only eligible to apply. The erstwhile Gr-D employee working categories as

mentioned in PCPO/SECR'’s letter No. P-HQ/RUL/105/12/5530 Date 31.05.2017 is eligible to apply
for filing up vacancies of Jr. Clerk cum Typist with Pay Matrix Level-2.

HHRT:..
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2.

2 urgaseA/ Syllabus-: w5 ffi® Hg &% 33.33% SA#LH U8 T 999 % (o0 FA(qH TeaHA Hqarad

FHATAL o S SATTF TR %‘g’ AIATR-T FETY Y A9 %’IThe tentative syllabus for selection to the post of Jr.
Clerk cum typist (33.33% DPQ) is enclosed as Annexure-A for wide publication amongst the staff concerned.

3. fofga whenfrufskar / Procedure for written examination:
Q) TEEAT FET YT e (HEE) F ATeAw ¥ s fF SrufiThe exam will be held in the

manner of Computer Based Test (CBT)

b) ¥ T 100% F=IHE T FT 2MTIQUestion paper will be 100% objective type.

c) @t wor 3 et g All the questions will be of multiple choices only.

d) o 3T & forw fRitea wrfEer 98f geft | There will be no negative marking for incorrect
answers.

e) THH TAATIT A1fd 9% 10 Fhfeqs T=0f af2a 110 77 g e IFfigar<d 7 Faar 100 T4 % 3q¢ o
giThere will be 110 questions including 10 optional questions on official language policy
and candidates will have to answer 100 questions only

f) aEqEs THR F agiamedia a7 it 9ireT & gty 120 e grffiThe duration of examination
under objective type multiple choices will be 120 minutes.

(PCPO/SECR/BSP’s Estt. Rule No: 200/09, 196/11, 359/18, 164/19, 180/19, 267/19 & 315/19)

4 gvert <y fafer st s / Date of Examination and Venue:

orear Y Y, T sfiw g F A # gWT-g9 a2 giud AT Sroem g, et sHartaAt w1 g
TR ST =TT & suteard araT=T =9 & o &S O 990eT A5l gt gl i Aty s e /9w F aw
H FHT-THT T giud AT ST gTeAiieh, TagEdt FHATEAt w1 g g AT ST Areu o squtta amr
99 & forw T @& 93ET 98t 2niliThe date, venue and time of examination will be intimated in
due course. However, it is to be advised to the volunteering staff that there will be no
supplementary examination for the absentees being General Selection.

5. STaa ST HA i sitaw fAfer / LAST DATE FOR SUBMITION OF APPLICATION:-

Q). TRT UF Toga FHATIT &l FeThd T § ST sraae 396 fwriad § 13.10.2025 TF AT IHEH Tgel STHT FHIAT
I atara farsmr &t Fft st w1 U 9re wAaE AT S DAR/SPE/VIG ST & |1 14.10.2025 T A7 3949
TE WSHT g sita fAfer % amg 9T sreaed 3T i F aary S F7 QU S Eligible and willing
staff has to submit his application in the prescribed proforma to his office on or before 13.10.2025.
Concerned department has to forward all the applications in one bunch to Personnel Department
along with DAR/SPE/VIG clearance of or before 14.10.2025. Application received after the last date
will be rejected without assigning any reason.

b). FoaT e & T straa | aft arEiE wied Of T § 9 AT AT AT AR FHiadi 7 'NA' Z9id g0 Fre T
ST ATRT TAT e § Miey [ weets / stteaprtat g fEteaa aarfud siw s e sufua frar smer
FTRU, 74T 39 9 fo=me 981 a7 soem It may be noted that all the relevant columns in application
should be filled completely & strike out the applicable columns indicating as 'NA' and forwarded
duly verified and certified by the controling supervisor/officers whoever specified in the
application, otherwise same will not be considered.

6. FIT FHT TEHT ST F4QT 37%/MODE OF SELECTION AND QUALIFYING MARKS:-

T # forfera ader (H112T) i @ar Rawfe #1 geaiad arfve gem forfaa adtar (#idn) & v=o= &1 85% "
T s, sefE #ar REE/mdiueae #i1 15% #ga fRar smmThe selection shall consist of written
examinatfion (CBT) and assessment of Record of service .While 85% weightage will be given o the
performance in the written examination (CBT), 15% weightage wil be given to service
records/APARs.

forfera adte & Raifa wfdera Taar o ama w21 arer 21 Fa7 afsreai/afiosme £ S % et g FH=r v
60% 3 TITH FT ZiTI SFIT Foeh g ST2fUee 7 92 I-qLET §, T TEH/THET HHaTT % SHHIgaTt & forg
TRIAT 31 § e TATIAT FIH FE&AT 266/99 F AqHR AN &, TS 947 'IcFe’ AT 7 F&1 s | Only those who
secure the prescribed percentage of qualifying marks in the written test will subjected to scrutiny of
records of service/APARs. The employee must secure 60% marks. The post of junior clerk cum typist is
non-safety hence the relaxation in the qualifying marks for candidates belongs to SC/ST community
is applicable as per Estt. Rule no. 266/99. The 'Outstanding' category will not apply fo this selection.

HHST:..
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...

7. amrg SRt / General Information:

Q. AT AT/ T SIS o et & [Faifia sreaeT o= % v S afoege, FaFe? a1 Tediasr & 18
H A= & T BT, TTEHT ATTFHRT T ST THIT 95 il FATUT Tiafera a0 weT gRiTISC/ST candidates
shall apply in the prescribed application form along with  attested true copy of the certificate
issued by the District Magistrate, Collector or authorized officer not below the rank of Tehsildar.

b.fgd 93&ar @9 2 F TATQ Hed TX 9T AN AERE qiEret O oI9S d@ e
(www.secr.indianrailways.gov.in) 9% JTiera it STuft| stsafHai #7 qerrg & 9T § O 7 9 7 397
Foll STIAATE FY JAT AFGAY TAT | AdhfoTsw I & dag | TIAT FTqraad 03 f&F & fiaw gafaa f&amr v
TEQA HY| THE TATT (el o AvAmaad o2 G qei oA o forfea ot J9Td g9 & TET e w7 T
ST At aeTstt & forg 39 gt aeErze (www.secr.indianrailways.gov.in) % TaTerd it ST
FITAAT AT TATE &1 ATt g 6 T Jadmse F I Foil SSAdAlE HY q9T TEqS T47 | Jafcus A0 & qa9 H
AT FETaad 03 foF & v dafaa foramr &7 seqa #2386 77 el ot srvameed o7 A= qgt G
STudmiAfter the written examination is over, the answer keys will be published on the website
(www.secr.indianrailways.gov.in) for the departmental examinations conducted by the division
at its level. Candidates are advised to download the answer key from the website and submit
their representation regarding alternative answers in objective type questions to the concerned
department within 03 days. After which no further representation will be considered.

c. sreAtt & forfera aier % T F W & 9g o afde e o7 suHe § e 03 a6t At 2022-23,
2023-24 3T 2024-25 F TR 3T & Hl TATE FIAT 9T g, TOTH TR & q18 SUHAT H [T 37
3T Sirew Ry 9% o /gt o smovm Candidates are required to get the entry of awards and
punishnment of last 03 years i.e. 2022-23, 2023-24 and 2024-25 in their eSR before publication of
result of written examination, after publication of result request for adding Award and
punishment in eSR will not be considered.

d.|sft sretdai 7 qarg & ATt g B T [yt [t w5 sHE g o= F Ay afar gia § suttea gn asf
FETIAT FT A1 & St g & T Faia [t wr sta ggsm o= F ary o8y gia § saiRaa ghAll
candidates are advised to attend the examination hall on scheduled date of exam along with
proper identification memo.

e. TFe/ATANT TATRAT FT FqATg &7 ATl g &6 o FHAAT F7 I Tga= 95 % 979 F6IHs &7 9 [T
F\Unit/Section in-charges are hereby advised to release the staff positively with proper
identification memo.

f. I THAT F W T g THEAT HiF T T2 AITRT ok (HAIET) F AT | AiF o€ T qlish SFHIEATT
#edy & ufifsa g1 @hiThere will be mock test at the exam centre before starting main
examination through Computer Based Test (CBT) so that candidates can be familiar with the
CBT.

g. 7T % Fe Freft off s |mee &7 = v S 9w, st i o gie e o wer St qur 39
.U, F qgqd af=q oft fFar ST case of any unfair means noticed during the examination,
candidates shall be asked to leave the examination hall and they will liable to be punished
under DAR also.

h. afg et off Fav o7 srees i ITEaTT & Had ® A @A 978 St g v 39 3T B g F =9 &
ft ¢ ww v® BT ST o"sar 2If any discrepancies are found at any stage in regard to the
applicant’'s candidature is liable to be cancelled at any stage of selection without any
information.

i. foreft ofF foame i fufa & RS @620 @] gmin case of any dispute, the English version shall be
applicable.

j- The nofification also available on SECR website-http://www.secr.indianrailways.gov.in Link of the
Home page: Dept./Div of SECR >Divisions >Raipur>Personnel>Nofifications

Encl.: 1. Annexure — A (Syllabus), 2. Annexure — B (Application).
Digitally Signed by
Indrajeet Kumar Sinha
TR Ol 6rRpRs17.58:04
F afvD Heer FriE AR APPIYRE
No. SECR-ROPERS(PnM)/142/2021/e-47315 Date 03.10.2025
Copy forwarded for information and necessary action to:
All Branch Officer, PS to DRM for kind information of DRM/R, OS/to ADRM for kind information
ADRM/OP, Ch.OS (Admn. & Ruling), OS(Conf.), OS/MPP,DC-SECRMC/R, DS-AISCSTREA/R, DS-
SECROBCEA/R.

Fd ANG HSA FIHF ATTFRT / A
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Annexure-A

Application for selection to the post of Jr Clerk-cum Typist in PML-2
of Raipur Division against 33.33% DPQ.

Ref: Nofification No. 108/2025 dated 03.10.2025

SN

Particulars

Details

Affix recent photo

Name of the Candidates (in
Block Letters)

Fathers name

Present Designation

Present Level

Station/Office/Unit

PF/Employee No.

HRMS ID

Date of Birth

V| Of Nl ol O MWD

Community

(@)

Whether LV under PwBD Act
(enclose certificate by Govt. Doctor)

11

Date of appointment

12

Educational Qualification

13

Date of Regularization (if applicable)

14

Date of joining in this division (in
case of transferred in from other
Division)

15

Mobile No.

Note: Above all entries are mandatory. Any column left blank the application will be
rejected.

Date:
Place:
The particulars furnished by the staff working under me are verified and found correct.

Signature of the employee

Signature alongwith stamp
of Subordinate/Incharge
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Syllabus for written test to the post of Jr. Clerk-cum-Typist in PML-2 against

33.33% DPQ in Raipur Division

1. Arithmetic ability

a)
b)
c)
d)
e)
f)

e)

Profit and loss

Simple interest
Compound interest
Percentage

Rations and proportion
Time and work
Time/distance/speed

2. General knowledge and current topics of Railway and its working

a)
b)

c)
d)
e)

f)

Railway system

Welfare activities in Railway, Leave, Pass, D&A, service conduct rules, Salary,
wages, HOER, Recruitment, Training, and all allowances, loans and
advances.

Who's who

Invention/science/information technology

Railway matters immediately pertaining to working of different departments
like Engineering, Commercial, Operating, Mechanical, Electrical, S&T,
Medical and General Administration etfc.

RTl and other new legislations

3. Knowledge of English Language

a) Vowels

b) Use of noun, pronoun, verb, adverb, and adjectives
c) Synonyms, antonyms

d) Use of right words/sentence/idioms and phrases

4. Official language policy of Govt. of India

TISTTST =TT TaTe [ae
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