File No.SECR-ROPERS(PnM)/194/2021-O/o SR.DPO/R/SECR

sIaiaa / Office
HIHP fIWTT, RIYR HSol /Deptt.of Personnel, Raipur Division

gfero tljff 7Y Vol / South East Central Railway
T/ Tele : 72430 (Rly), 0771-2252290 (DOT) T /Fax : 72430 (Rly), 0771-2252290 (DOT)

ATAY=AT 4./ Nofification No. 80/ 2025 i+ / Date. 03.09.2025

fao/Sub.: TR Aed, TAAIAT H 13.33% U@ e ¥ ey ¥ dftww dew-5 # afvm

forfer @12 &% % 7= &1 w2A7 |Filling up the post of Sr. Clerk in PML — 5 against 13.33%

LDCE Quota in Raipur Division/SECR.
<S>

Y fawmTt § 9w #few sqa-5 (13.33% LDCE) # afvg forfus &t % 04 fv<h 7=t &t w27 & forw, v

H=/SECR

F ST &= | o arer F T FAwT (RPF ST o@T & YIEd) & Toga® 917 STHIEa § fashed drH =g

T U forfead adeT (F3e) e w & i o war g1 ffxp &1 e femgEmre 8 Inorder to fill up
04 vacancies in the category of Sr. Clerk in Pay Matrix Level — 5 (13.33% LDCE) of all departments. It
has been decided to conduct a written test (Selection) by calling options from willing eligible
candidates of all departments (except RPF and Account) within jurisdiction of Raipur Division /
SECR. The details of vacancies are as under:

w0 w"er | f{wmr sMfaa | wedt | wEdt | @ | PwBD @ fifmar & ¥ PwBD ¥ forg
/Sr. No. /Department JUR /SC /ST /Total | srefera
01 FTTHF /Personnel 02 00 01 03 | Tad/UHTH/TAST/THTIEF
02 RIECTE: L RAD) 01 00 00 01 e /LV/HH/LD/Multiple
/Mechanical Disabilities
/Minst.
% /Total 03 00 01 04

1. urat "EEE [ Eligibility Criteria:

a)

b)

c)

d)

TR AT / THEHTAR (U ST A@T i BIEHT) F TAd HAHT AL Foeh, S 9T #1ah
# aIFFar € | The serving regular Jr. Clerk of Raipur Division / SECR (except RPF &
Accounts) possessing the qualification of Graduation.

03-09-2025 T fuaUA-2 § AT F% & &7 ¥ a1 (02) a¥ & Fafaa &&m Two (02) years
regular service as Jr. Clerk in PML — 2 as on 03-09-2025.

auft Feret (S o T zrefuee) @ srfergar i ffr srafa 03.09.2025 = smfer arsfisr ofter
IOt AT 2R 1 All clerks (Jr. Clerk cum Typist) must have passed requisite typing test as
on date of Nofification i.e. 03.09.2025.

FHAT, ST AT S /aRarsaTst § a7 T 2 F ATgT FH AW TP g A GrAar HALES! B 1T
FAE, A T AT T qHA 8, TAT (96 IS TZUTAFHIT TAE e | 947 g3 &f | Employees, who
are working in construction unit/ projects or outside of Raipur Division and fulfilling
eligibility criteria may also apply, provided their lien is maintained in Raipur Division.

2. T w1 Rt / Mode of Selection:

Q) F AT 60% F FH i TTH FIA ATl FHATRIT HT TAA § ATHA B % AT T2| AT SITUIT| =TI T
g & IFHTEAT! g forferd odveT | 9Te e ofiT a7 VFiE & e 92 ARAAr & S 9% g, STqa=d
SN & ITHTEATT & oI /e ge & 191 The staff those securing less than 60% in written
exam and in the aggregate will not be considered eligible for inclusion in the panel. The
selection shall be based entirely on merit with reference to marks obtained by the
candidates in the written examination and record of service, subject to usual relaxation for
ST candidates.

b) #rE & forfed wdar smfsa a8t ft STt | No supplementary written examination will be

conducted.

SHHTT:2
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2.

3. TS st @ it ufskar / Procedure of Holding LDCE:

a)

b)

c)

d)

TAE WA & FAT AT (SHTUF &Y 9@T 1 BIEF) & FHATAT 3T TAQR HEA F TR
T o o7 H3h TEreT s i1 SITostt | Combined examination would be held for staff of
all departments over Raipur Division (Except RPF and Account) and also lien holder of
Raipur Division.

9 # forfaa oitear siw qar R &1 qears artae gem ot oier # w29 #i1 50% i &ar
f=wte #r 30% wgea f&ar S The selection shall consist of a written examination and
assessment of service record. While 50% weight age will given to the performance in
written examination, 30% weight age will given to service records.

THE AT, Fa Irgl AT F FAT ATHAET HT TedTa a1 o Sy foferd afver § =Faw
60% 3% ITH FIT| UL % AT I, ATAT 79 § T6 ASATIAT T G 412 3631 STom- Further
the service records of only those candidates secure a minimum of 60% mark in the
written examination shall be assessed. Based on the above the panel of successful
candidates will be prepared in order of merit.

T T etdat 1 3% detad fFan/eRre § &7 qeeariug wAr agav grm, e off 7T awe
gt i e gafa FranyzEe § uge ¥ Ratia Rt & dem § ae 781 ardt a7 & o=
F F, Irg AT TEEATIUT F G HIS UF Agl gl TaqaR, FAHT gt it FgRe F e+ =i
ramr smded ® o § wamaa # Ao dfaw gnm While it will be preferable to post the
successful candidates in their respective department / Unit there is no bar no being
posted elsewhere if the number of successful candidates does not match the number of
vacancies already assessed in the respective department/ unit or for any other reasons.
Accordingly, the decision of administration for place of posting and allotment of
department of the selected candidates will be final.

4. arrag" T o <t eifewm fafer / Last date for submission of applications:

a)

b)

c)

e T Herd Yo S & WS =iy | Applications should be filled in the proforma enclosed
‘B

AT ITET § FAT THT F ¥ T e T Itd 197 F 39 w77 w1 18.09.2025 F AT 3T Tl
ST ST AT TN STQOT AT T JAT T\ AT F a1 I s 9=/3t=a Areaqs & 97 &7 97 afraas
7=t 97 fa=me 921 fRar st Application in the enclosed format filled in all respect should
be forwarded through proper channel to this office on or before 18.09.2025. Incomplete
applications and those received after closing date/without routing through proper
channel will not be entertained.

AT/t FTHeh T 1 S T SATEAT T forelt off afeferfr 7 forame =/ fora e qerm 59 el 3 1S o= =2 fomm
S | Applications which are incomplete/sent directly to Personnel Branch will not be
entertained under any circumstance and no correspondences will be made in the
regard.

5. udterr<ht fafer sfk sam / Date of Examination and Venue:
TLrAT F At T 6T 99T % g § 9HI-g0T 97 g AT ST greAii, SEedt sHarAl wf I8
T e ST 1w B st s 737 % forg F€ O0F Tie T T8t gt et i Gty s e
T % JIE H FHI-THT I G=a 67 STOsIm greait, et FH=Et 6 a8 g BT S anfee
AT |THT F39 & o0 FE 0 T04T 781 gRiTIThe date, venue and time of examination will
be intimated in due course. However, it is to be advised to the volunteering staff that there
will be no supplementary examination for the absentees being General Selection.

6. urgaskH / Syllabus:
Fivg forfues o % 13.33% TASIHIE o 9% I¥ T4 & [oI0 9 iad Irsasy gaferd FH=1al & o= 2ATTH
THRTIA g ATATF-T % & H HAF gl The tentative syllabus for selection to the post of Sr. Clerk (13.33%
LDCE) is enclosed as Annexure-A for wide publication amongst the staff concerned.

hATT:3
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w3

7. fefga wherfr ufsrer Procedure for written examination:

Q) AT FET AYTHT e&e (FTE1T) & qTed® & rariorg it AriThe exam will be held in the manner
of Computer Based Test (CBT)

b) w1 T 100% FFqE TH F gETIQuUestion paper will be 100% objective type.

c) =+t wx agfasweda g All the questions will be of multiple choices only.

d) wera I o forw et wrfar Rt s wor & for sratea sttt & & u fagrs s srora st & forw &vre
foro srimThere will be negative marking for incorrect answers.  One third of the marks
allotted for each question will be deducted for wrong answers.

e) THH ToraTaT Y 9% 10 Sferw vt @fga 110 97 g 3w Swfigarsd &1 Faer 100 ¥ F I o
giThere will be 110 questions including 10 optional questions on official language policy
and candidates will have to answer 100 questions only

f)  agEE yae F FgfasmedT vt it airar & srafer 120 ff\e grftiThe duration of examination under
objective type multiple choices will be 120 minutes.

(PCPO/SECR/BSP’s Estt. Rule No: 200/09, 196/11, 359/18, 164/19, 180/19, 267/19 and 315/19)

8. wwenfeat i gia w1 / Notifying to the staff:

= AferE=AT 1 qd O FHATRE F S 2=@TIE T+ AT e At ateeEEr f vE afa G s
T q¥ FIfed a1 9% T&iaq it It A0l ST FHA T e/Gel/AAT €, Swe ot g BFar ser
FTRT qTMF o THA TX ATAT SAAET STHT FF Foh| T Hael H SHO=Thar T FAT1 ag sefiae/adaera
reErT gFT AR a8 Y 718 &7 1T § 3 =799 & 699y § q0g-9877 9% 9T g aTe et AT o= §=917
T AT ®F § FAT 97 FHATAT F e Bham @ F1Rul Wide publicity of this notification
should be given amongst the all eligible staff. A copy of nofification should be displayed on
a notice board at a conspicuous place. Staff who is on deputation/leave/sick should also
be notified fo enable them to submit their applications in time. It should be the responsibility
of senior Subordinate/Supervisor to complete the formality in this respect. It is further
advised that any other communication received in respect of the selection from time to
fime should invariably be intimated to all the eligible employees.

9. g ARt/ General Information:

Q. AT ST/ STASATIT & SFeatai & Faifa swees o= & arr 5ar wforede, Foees a1 g
Ug A F A I, VIEFT ATIERNT FRT T YHIT 9 A FqoAT™d Giaterf e FwAr gnmiSC/ST
candidates shall apply in the prescribed application form along with  attested true copy of
the certificate issued by the District Magistrate, Collector or authorized officer not below the
rank of Tehsildar.

b. frfeq oiear a9 g9 F TATq "Hed T U g [AantT ol F fm s9w Feit a@ e
(www secr.indianrailways.gov.in) 9% YT it STusT| STeaf=t il gadTg &1 JTdt § 6 9 Ja91ee § 397
Fofl TTIAATE L. AT AEGAE T H Fehioush I 6 qad § 4T Fvaraay 03 & & e g&faa f@Franr #r
TEQT H| TEER TATT et o sreamaas a¥ o= /gt B Sroam e a3ar J9T g F TET /e w67 a7
arrora fAaami adterst & forw 39Y gt a@aree (www.secr.indianrailways.gov.in) 9% ST it
SITUR(T| AT T FATE &F ST g [ o Ja6T3e § 3L Foil STSAATE e TAT A=Y A1 H qohfeTsh 39U
Ty § AT sreATaae 03 37 % e "aterd oAt £ weqa w41 THE v T ff srereas o o a8
o SToEmAfter the written examination is over, the answer keys will be published on the
website (www.secr.indianrailways.gov.in) for the departmental examinations conducted by
the division at its level. Candidates are advised to download the answer key from the website
and submit their representation regarding alternative answers in objective type questions to
the concerned department within 03 days. Affer which no further representation will be
considered.

c. sreafIat #7 forferd adrer 3 afiormy F waras 7 uger o= ata| fewte ofi sumere # fUser 03 aut a1+t 2022-
23, 2023-24 3T 2024-25 F [IERT T I FT TATS FTAT Aa97qF §, TROMH THF F I8 SUHAT H AT
ST &2 STE & g ¥ A= 78!t S
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4.,

Candidates are required to get the entry of awards and punishment of last 03 years i.e. 2022-
23, 2023-24 and 2024-25 in their eSR before publication of result of written examination, after
publication of result request for adding Award and punishment in eSR will not be considered.

d. &sft sreafd=i w7 werg & Tt g B 7 fatta [t 1 ST wg=e o F ary a8 gia 8 3atedd g a«lt
FeafIat w1 garg & STt 2 B 7 Fetfa [ty & sta ggesm o= % Ay ofar gtw § safaa ghAl
candidates are advised to attend the examination hall on scheduled date of exam along with
proper identification memo.

e. IM/ATART TATRAT FT T8 & AT g &F o FH=ET & 3Fa qg== 9 F a1 qFews &9 9 fgr
F¥|Unit/Section in-charges are hereby advised to release the staff positively with proper
identification memo.

f. T 9T OF B9 ¥ Ugd Tl Fi3 U e AT o6 (A1ET) F ATeaw & AiT & g qrieh STHIEATT
#=fdr & gRf=a g1 @ There will be mock test at the exam centre before starting main
examination through Computer Based Test (CBT) so that candidates can be familiar with the
CBT.

g. wET F < TR oft s aree w7 9w ST R, st S 9eT g e # o wgr S qur
I ILUAR. F dgq af=a AT FFAT Smueming case of any unfair means noticed during the
examination, candidates shall be asked to leave the examination hall and they will liable to be
punished under DAR also.

h. afs FBRET Y ¥0% 9% AEaF i STHIGANT F S8 § F5 (GEid 918 I § af 39 faar Bt =61 % 999 %
foreft oft =% 9% v 3R o7 '@eRar 21 any discrepancies are found at any stage in regard to the
applicant’s candidature is liable to be cancelled at any stage of selection without any
informaftion.

i, freft oft e f7 Rafa § RS @960 @n] RN case of any dispute, the English version shall be
applicable.

i- The nofification also available on SECR website-http://www.secr.indianrailways.gov.in Link of
the Home page: Dept./Div of SECR ~Divisions >~Raipur>Personnel>Notifications

Encl.: 1. Annexure — A (Syllabus), 2. Annexure — B (Application).
Digitally Signed by
Indrajeet Kumar Sinha
Date: 03-09-2025 17:26:10
Reason: Approved
RIRER
Fd Y HEA HTHF TR/ TIR

No. SECR-ROPERS(PnM)/194/2021/e-51005 Date 03.09.2025
Copy forwarded for information and necessary action to:
All Branch Officer, PS to DRM for kind information of DRM/R, OS/to ADRM for kind information

ADRM/OP, Ch.OS(Admn. & Rulling), OS(Conf.), OS/MPP, DC-SECRMC/R, DS-AISCSTREA/R, DS-
SECROBCEA/R.

Fd ANY WA FIHF ATTFET / TIWR
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Annexure-‘B’

Application for selection to the post of Sr. Clerk in PML-5 in of Raipur
Division against 13.33% LDCE.

e Affix recent photo
Ref: Notification No.80/2025 dated 03.09.2025

SN | Particulars Details

1 Name of the Candidates (in Block
Letters)

Fathers name

Department

Designation & Level (Present)

Station/Office/Unit

PF/Employee No.& HRMS ID

Date of Birth

Community (SC/ST/UR)

O Of N o~ O M| WODN

Date of initial appointment & post at
the time of appointment

10 | Date of promotion/appointment to
the post of Jr Clerk in L-2

11 | Length of regular service from
appointment as Jr Clerk (upto
03.09.2025)

12 | Educational Qualification (Should be
enclosed aftested copies)

13 | Contact No. (Mobile No.)

14 | Whether typing test is passed or not

15 | Details of Awards of last 3 years if any
(copy to be enclosed)

16 | Details of D&A/SPE/Vig. cases of last 3
years if any (copy to be enclosed)

17 | In case staff working in construction /
Project, furnish category &
department in which he hold the lien.

| the undersigned is hereby declare that | am ready to posting anywhere in Raipur Division,
is selected against the nofification to the post of Sr. Clerk 13.33% LDCE, | will not claim for
place of posting and not claim return in the parent cadre/unit after posting.

Signature of the employee
Date:
Place:
The particulars furnished by the staff working under me are verified and found correct.

Signature alongwith stamp
of Subordinate/Incharge
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Annexure-A
Syllabus for the post of Sr. Clerk in Level-5 of 7t PC(GP-2800/- in éth PC)
13.33% LDCE Quota

1. Office Procedure:
a) Dak Handling
b) Maintenance of files
c) Record Keeping
d) Maintenance of statistics
2. Writing Skill:
a) Letter/DO Writing
b) Notifications
c) Note writing
d) Speaking orders
Award of works in works programme
Procedure for stores procurement
Railway organizational structure
Railway Housing (Rly. Qtrs. Allofment) policy
Uniform Policy
Booking of Running staff and non-running travelling staff.
Discipline and Appeal rules and conduct rules.
0. Recognition of Trade Unions. Facilifies of office bearers of recognized
unions/Associations. Dealing with unrecognized Union/Associations.
11. Medical examination and facilities available to Railway employees.
12. Audit and accounts narrative reports. Draft paras and their disposal.
13. Cannons of financial propriety.
14. Classification of demands of grants.
15. Manpower planning- Vacancy bank register
- Creation of posts
- Bench marking
- Supernumerary post
- Redeployment of surplus staff
16. Pay and Allowances
17. Pass rules, Leave rules.
18. Staff welfare.
19. Final seftlement, Railway Pension rules
20. General condition of service
21. Hours of employment regulations
22. Labour laws:
a) Industrial Disputes Act 1947
b) Confract Labour (Regulation & Abolition) Act
c) Payment of wages Act 1936
d) Minimum wages Act 1948
e) Workmen Compensation Act 1923
23. Right to Information Act
24. Computerisation and Digitalization.

25. The scope of information technology in Railway e — office, HRMS, IPAS, LIMBS, ARPAN,
CPGRAMS, AMUBHAV etc.

26. Official Language Rule and Policy (T=THHT)

S 00N~
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