File No.SECR-ROPERS(PnM)/238/2021-O/o SR.DPO/R/SECR

sraiera / Office
BRI, RIIYRAS / Deptt.of Personnel, Raipur Division
gf&rorgd Aew ¥etd / South East Central Railway

T/ Tele : 72430 (Rly), 0771-2252290 (DOT)%eRT / Fax : 72430 (Rly), 0771-2252290 (DOT)

No. SECR-ROPERS(PnM)/238/2021/e-56735 Date 20.06.2025

NOTIFICATION No. 51/2025

Sub: TR HEA/TIHL F FHIHE [AART § T Afea daad-6 § w117 srefters 20% TASHre (A9 99) % 9% &
w3 % forw @9« 1 S Formation of panel for filing up the post of OS 20% LDCE (General
selection) in Pay Matrix Level-6 in Personnel department of Raipur Division/SECR.

TAYE HEA/THEHTAT (SO FHITeRT FTT) § 20% TASIEHIS (ATHIT FI) FHIeT & dgd T e dad-6 § F1areas
arefTersh % 02 (=) TT AT T & [0 e G a1 &1 J&=q1a g1 Rt &1 f@ewer F=maam 2: 1t is proposed to
form a panel for filling up of 02 (Two) posts of Office Superintendent in Pay Matrix Level-6 against

20% LDCE (General selection) quota in Raipur Division/SECR (By calling option). The break-up of
vacancies is as under:

SILNo. | Department Vacancy (20 % LDCE) PwBD% forw fifxe sfara/vacancy
reserved for PwBD
UR SC ST Total
1 Personnel 01 00 00 01 VH (01)
2 Commercial 01 00 00 01
Total 02 00 00 02

1.ELIGIBILITY AND SERVICE CONDITIONS OF STAFF:

d. %. 5200-20200 + SAi-1900/- T AfeaT @ad@-2 & 9a9 s€ H AT FAh-FH-aT24ee & &9 § 05 (T79)
9 #i e &&T & = 5200-20200 + Sdi-2800/- T &feaq «a@-5 & aa9 s€ § HI=IT FAh-F4-
Zrefive F =7 § UF 717 05 (7i=) a9 it Faf¥a Fam 05(Five) years regular service as Jr. Clerk-
Cum-Typist in the pay band of Rs. 5200-20200 + GP-1900/- Pay Matrix Level-2 and Sr. Clerk-
Cum-Typist in the pay band of Rs. 5200-20200 + GP-2800/- Pay Matrix Level-5 put together.

Or
&, 5200-20200 + Sfrdt-2800/- aa= #fea @aa-5 & aa+ ¢ § HHa¥ FAh-Fq-21z0+e & &7 § 03
() = FF FafEa J@mo3 (Three) years regular service as Sr. Clerk-Cum-Typist in the pay
band of Rs. 5200-20200 + GP-2800/- Pay Maftrix Level-5.

Or
& 5200-20200 + Sfdt-1900/- Fa« Afea sad-2 F aa9 9 § JAI¥ FAh-FH-2120% F 7 § 05
(ai=r) = fir Fafea F=m05(Five) years regular service as Jr. Clerk-Cum-Typist in the pay band
of Rs. 5200-20200 + GP-1900/- Pay Matrix Level-2.

b. srfers arear- aft fFam (@rET i aehius #7 Freae) & A9 GArAtad FHART S 9T ®ad i
TrIar griEducational Qualification- Serving ministerial staff of all departments (except
Accounts & RPF) possessing the qualification of graduation.

C. et Fot (ST Feb-Fu-aTe T A fifv Ford-F-areiies) F1 autiE i e q wer S
7 HIS[ET AW F ST eTEfw oFe ¥ ge 9T &t gniiAll clerks (Jr. Clerk-cum-typist & Sr. Clerk-
cum-typist) must have passed requisite typing Test or exempted from typing test as per
extant rule.

(PCPO/SECR/BSP’s Estt. Rule No: 160/05, 287/18 and 82/19)



File No.SECR-ROPERS(PnM)/238/2021-O/o SR.DPO/R/SECR

2.

2. SYLLABUS:

a.

AUH. (20% TA.EH.E.) F 98 T FIF & (0 AATAH TSAaH Harerd FHATAT 6 S 1= ATTH THMF &
FTUF-T F & H €7 g1 The tentative syllabus for selection to the post of OS (20% LDCE) is
enclosed as Annexure-A for wide publication amongst the staff concerned.

3. PROCEDURE FOR WRITTEN EAMINATION:

a.

THAT Fge? AgTa 2Fe (AH1ET) F ATeaqW § Ao #F JArosiiTthe exam will be held in the
manner of Computer Based Test (CBT)

77 7 100% FES T FT gNTIQuestion paper will be 100% objective type.

T+t wo1 agfaswedia gRTIAll the questions will be of multiple choices only.

T ST F For i W 2Rf W T % 1T ereted ot § ¥ UF [AErs o F Ted 399 6 o
#re foro ST There will be negative marking for incorrect answers. One third of the marks
allotted for each question will be deducted for wrong answers.

T oreTaT AR T 10 Awfeasw wet @fgd 110 w7 S i Sefiardt & Faar 100 T F S9¢ ad
giThere will be 110 questions including 10 optional questions on official language policy
and candidates will have to answer 100 questions only

FEIS THT & Fgramediq Ti fit a4ar & st 120 fAqe gnffiThe duration of examination
under objective type multiple choices will be 120 minutes.

(PCPO/SECR/BSP’s Estt. Rule No: 200/09, 196/11, 359/18, 164/19, 180/19, 267/19 and 315/19)

4. MODE OF SELECTION AND QUALIFYING MARKS.
Q. FF % & H FHAT ol ATAATAT TFAAT T oA Fad diaer gre a2 o adrem & qreaw 7 &

STTUNTT| FHATAT A1 T (HATHRE FAdH 60% 3 TTH FA g, TATq fortad arer oiie &ar fanie a1 61
FATAT ALTAF FT 92 A-TLAT g1 AT IFaT # ge &1 T2 g1The professional ability of the
employee in the field of selection will be adjudged through written test on CBT mode only.
The employees must secure minimum 60% marks in aggregate i.e. in both written test and
record of service. The post of Office Superintendent is non-safety. Hence the relaxation in

the qualifying marks for candidates belongs to SC/ST community is applicable as per Estt.
SI.N0.266/99.

. "ITA T 20% UASTEHIS FIE % dgd § ¥ e T SHIEAT TWAAT F AT 9T A [Tufy 7 6 Ffvgar +

ArgTe 9" The above selection is against 20% LDCE Quota and panel will be arranged in
order of Merit and not in order of Seniority”

. FATAT AefteqF (20% UASLHTE.) FT 95 TFIAT & LT UL R qAT setera Reai &7 9 & forw

AT ST /AT TSIt & oI TRIar 76 § e F 619 T8 of §, TA.SLHLE. &
ATEAH | TR § 0w ATRAT § G995 it Ad a0 T81 gRiT| F1AT Aefiers (20% T STH1.E.) &7
T AT o ST I T qAT SAefera Rt & 9 & forg srqgi=a STaai/s g =a SEsiaai & o
TRIAT A9 H Ge T TAIT T8 § & ¢, TA.SLHALE. F ATeqH & TR § T AT § G998 il
T @1 78T gFMThe post of Office Superintendent (20% LDCE) on the basis of merit and
there is already a provision of relaxation in qualifying standard for SCs/STs for filling up
reserved vacancies, policy of Best Amongst the failures scheme in promotions through
LDCE will not be applicable.
et/ AeaTaa/A et & 97 @' f-gearaa/sagual/105/2 fGqiE 13-07-2023 % Jqa el #s
setera e (weaeft/oeet) Suetey 7l &, a5t T@-=a I araegs 781 & | Pre-selection coaching s
not necessary where there is no reserved vacancy (SC/ST) is available as per
PCPO/HQ/BSP's letter No. P-HQ/RUL/105/2 dated 13-07-2023.

(Estt.Srl. No: 266/1999, 108/2020 & PCPO/SECR/BSP’s Estt. Rule No: 160/2005 & 167/2009)

5. DATE OF EXAMINATION AND VENUE:
wirer £ A, T o w9 § 99y a2 giea AT Sroem greits, et w9t w38 g
T ST =TT B sufed amaT=r =99 % o S @ 9iar ag1 gt adrer i [t s o a9 F aw
H FHT-THT U giad AT STum greites, et #Hardt @ ag g B S areu G aquttd e
T F o0 F1E TF 910ET 951 grtfiThe date, venue and time of examination will be intimated in
due course. However, it is to be advised to the volunteering staff that there will be no
supplementary examination for the absentees being General Selection.
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6. LAST DATE FOR SUBMISSION OF APPLICATIONS:

g ITeq § FdT TR F 9 T e T 3T ATEAT F 7 FATAT KT 27.06.2025 FT AT IAH T A SATH
AT AT Arerae I JAT ffaw faf2r 3 are v srae w=/3f=>a areaw & 997 fam7 9 e o= a7 o= 98
& ST Application in the enclosed format filled in all respect should be forwarded through
proper channel to this office on or before 27.06.2025. Incomplete applications and those
received after closing date/without routing through proper channel will not be entertained.

7. NOTIFYING TO THE STAFF:

Q. = ATIG=AT FT Tt T FHATRAT F S =TT =1 A SEr AR sftgEE f s aiw G e e
Frfed & 97 gefda &t T AR AT FHART TAHI RGN/ §, Sve | giua Bham s =Ry arftes 3
THA I AIAT SATAET STHT 7 ol TH A § SO=ATRERAT T FAT a8 e/ adaes® it SeaarT gt a1l
g AT ToATg & 7T 8 T =99 F gy § qa9T-a9T 9T I g arel et oY sew §9e #7 sfeard w9 & a9y oy
FHATIAT &1 gh=ra BT ST =IfgwiWide publicity of this noftification should be given amongst the all
eligible staff. A copy of nofification should be displayed on a notice board at a conspicuous
place. Staff who is on deputation/leave/sick should also be notified to enable them to submit
their applications in time. It should be the responsibility of senior Subordinate/Supervisor to
complete the formality in this respect. It is further advised that any other communication
received in respect of the selection from time fo time should invariably be infimated to all the
eligible employees.

8. GENERAL INFORMATION:

Q. AT /AT T SIS 6 T8t w1 R saes o= & a7 e aforege, FerFe? a1 Tgdiaas &
Ug F A w T g, AT AT gIRT AT YHI U A geArtad giaferfd /ey wAT geinSC/ST
candidates shall apply in the prescribed application form along with  attested true copy of
the certificate issued by the District Magistrate, Collector or authorized officer not below the
rank of Tehsildar.

b.frfed oftem F9T g F TAT #ed WY U oArva faanfiE aferst F w9 it aaEree
(www secr.indianrailways.gov.in) 9% JaTfara &t STosit| steafa 1 gorg < At g & T Je|ree ¥
AT FolT TTSAATES FL JAT AEGAE AT H Thfoqsh IqU % o H 0T reaqraad 03 fa % fiaw gafaa
T amT &7 weqa w1 9w TATq T | s e e 98t e S o adeT a9 g % e
Hed TqT 9¥ A fAami adrarst & o 39 gt aadrse (www.secr.indianrailways.gov.in) %
THRTTAT 6T ST AT TAIT FT qATE & ST & 6 o Ja9Tse F IO Loil STSAAIE H AT TS T §
Fepfous ST & Fae H AT A¥Taed 03 fam & fiaw dafaa Frawr £ weqa #3) o wara B of
FeTaed 9¥ A= At BT smEmAfter the written examination is over, the answer keys will be
published on the website (www.secr.indianrailways.gov.in) for the departmental
examinations conducted by the division at its level. Candidates are advised to download the
answer key from the website and submit their representation regarding alternative answers in
objective type questions to the concerned department within 03 days. After which no further
representation will be considered.

c. et v forfera orear 3 TR F Yo & uget v atae [l 3fiT Suesn § fwer 03 At A=t 2022-
23, 2023-24 37 2024-25 & [ERIT AT I HT TATE FIAT TA9AF &, TROMTT THIAH % A& q1aq ahie i
TR H [ERT Y 42 S & ey 9¥ = /gt G smem Candidates are required to get the
entfry of awards and punishment of last 03 years i.e. 2022-23, 2023-24 and 2024-25 in their
Physical SR & eSR before publication of result of written examination, after publication of
result request for adding Award and punishment in Physical SR & eSR will not be considered.

d. a4t syt v gorg & 9 g B 7 featfa f{fr o e ag=me o % arg ofar gia 8 suftaa gh o
gt @ garg & 9T § B T Fyita {5 sta ggew o= F 9y 9dher gia § sattaa ghAll
candidates are advised to attend the examination hall on scheduled date of exam along
with proper identification memo.

e. TAe/ATATT JATRAT T T8 &7 AT g 5 T F#H=r # 3Ha 1g= = o F 91 g s €9 9 7w
F|Unit/Section in-charges are hereby advised to release the staff positively with proper
identification memo.
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f. q&T TLAT F BT & Tgol TLHEAT %5 T Fge? AT e (HTA1ET) F ATEAH & Hih o¥e g qlieh ST EaTT
#refer & gfif=a 21 ThThere will be mock test at the exam centre before starting main
examination through Computer Based Test (CBT) so that candidates can be familiar with the
CBT.

Q. T F grere frEft ot s e w1 $=Rr 9rw S u, srertiay wr  eT gie e & o Fgr S aur
Ie TR, F dgd aread ff fFaT STomin case of any unfair means noticed during the
examination, candidates shall be asked to leave the examination hall and they will liable to
be punished under DAR also.

h. =t et oft =92 97 sraes it SHIEarT & o | Fs QEid 9TE St g ar 54 o R g & ww w
e off =av 9% == fFa &7 =eRaT 21f any discrepancies are found at any stage in regard to the
applicant’s candidature is liable to be cancelled at any stage of selection without any
information.

i, wAET v faat Fr wriw wtdrer Gemes § 21 &7 7 wfreror J@T R a=r gfeveer s anadrgEs® @
FIAT GIIT| TTETT TEEATIA ATR9T AT 31 07| The selected candidates will have to undergo 21

days fraining in Personnel Training School and will have to complete the fraining course
successfully. Thereafter, posting orders will be issued.

j. Tt ot fame &t Rufa & SRS @960 @] 2Riin case of any dispute, the English version shall be
applicable.

k. The nofification also available on SECR website-http://www.secr.indianrailways.gov.in Link of
the Home page: Dept./Div of SECR »Divisions ~Raipur>Personnel>Notifications

Digitally Signed by
Indrajeet Kumar Sinha

T DRE A6 BT 17131:53
7 A Tt T REEAANpIOTEIT

No. SECR-ROPERS(PNM)/238/2021/e-56735 Date 20.06.2025
Copy forwarded for information and necessary action to:
All Branch Officer, PS to DRM for kind information of DRM/R, OS/to ADRM for kind information

ADRM/OP, Ch.OS(Admn. & Ruling), OS(Conf.), DC-SECRMC/R, DS-AISCSTREA/R, DS-
SECROBCEA/R.

Fd NG HA FIHF ATTFET / TIR
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Application for selection to the post of Office Superintendent in PML-6

in Personnel Department of Raipur Division against 20% LDCE. .
Affix recent photo

Ref: Nofification No. 51/2025 dated 20.06.2025

SN | Particulars Details

1 Name of the Candidates (in Block
Letters)

Fathers name

Department

Designation& Level

Station/Office/Unit

PF/Employee No.& HRMS ID

Date of Birth

Community (SC/ST/UR)

NO| 0O N O O M| WON

Date of initial appointment& post at
the time of appointment

10 | Date of promotion/appointment to
the post of Jr Clerk in L-2

11 | Date of promotion/appointment to
the post of Sr Clerk in L-5

12 | Length of regular service from
appoinfment as Jr Clerk (upto
20.06.2025)

13 | Length of regular service from
appoinfment as Sr Clerk (upfo
20.06.2025)

14 | Length of regular service to the post
of Jr Clerk & Sr. Clerk, put together
(upto 20.06.2025)

15 | Educational Qualification (Should be
enclosed attested copies)

16 | Contact No.

17 | Whether typing test is passed or not

18 | Details of Awards of last 3 years if any
(copy to be enclosed)

19 | Details of D&A/SPE/Vig. cases of last
3 years if any (copy to be enclosed)

| the undersigned is hereby declare that | am ready to posting anywhere in Raipur
Division, is selected against the notification to the post of OS 20% LDCE, | will not claim for
place of posting and not claim return in the parent cadre/unit after posting.

Signature of the employee
Date:
Place:
The particulars furnished by the staff working under me are verified and found correct.

Signature alongwith stamp
of Subordinate/Incharge
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Annexure-A

Syllabus for the post of Office Superintendent in Level-6 of 7th PC
(GP-4200/- in éth PC) 20% LDCE Quota

1. Office Procedure:
a) Dak Handling
b) Maintenance of files
c) Record Keeping
d) Maintenance of statistics
2. Writing Skill:
a) Letter/DO Writing
b) Notfifications
c) Note writing
d) Speaking orders
Award of works in works programme
Procedure for stores procurement
Railway organizational structure
Railway Housing (Rly.Qfrs.Allotment) policy
Uniform Policy
Booking of Running staff and non-running travelling staff.
Discipline and Appeal rules and conduct rules.
0. Recognition of Trade Unions. Facilities of office bearers of recognized
unions/Associations. Dealing with unrecognized Union/Associations.
11. Medical examination and facilities available to Railway employees.
12. Audit and accounts narrative reports. Draft paras and their disposal.
13. Cannons of financial propriety.
14. Classification of demands of grants.
15. Manpower planning-  Vacancy bank register
- Creation of posts
- Bench marking
- Supernumerary post
- Redeployment of surplus staff
16. Pay and Allowances
17.Pass rules
18. Leave rules
19. Railway Pension rules
20. General condition of service
21. Hours of employment regulations
22. Labour laws:
a) Industrial Disputes Act 1947
b) Contract Labour (Regulation & Abolition) Act
c) Payment of wages Act 1936
d) Minimum wages Act 1948
e) Workmen Compensation Act 1923
23. Right to Information Act
24. Official Language Rule and Policy

S 0N kW
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