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Ffirg=mT & / NOTIFICATION NO.123/2024

v AR HEaT ¥ s e R R w3 s ag 799 (33.33% DPQ) ¥
A d7w-2 ¥ Reg Riteat s Faaw 7|
Sub: Filling up the post of Jr. Clerk cum typist (33.33% DPQ) Pay Matrix Level -2 of

various Departments of Raipur Division/ SECR.
S>>

wm%m%mmm(m@wmﬁmﬁmmm
W & feg (33.33% ey ¥ Afww Aaw-2 ¥ 12 RfRs odf # s 3y Fwe F s 77 T=gF T
Ffat ¥ R dd e (s s ) % g w9 F1 At w03 v o far @
Rraft RfRFt w1 fawo fAwfafa 2. In order to fill up 12 vacancies in the category of Jr. Clerk
cum typist in Pay Matrix Level-2 against 33.33% DPQ of all Department (except Account and
Security), it has been decided to conduct a selection through written test (CBT) by calling
options from willing eligible candidates of all Department (except Account and Security)
within jurisdiction of Raipur Division/SECR, the details of Vacancies are as under:-

% | fAwmr/Deptt | ffzrar avft/Category PwBD ¥ for  fRfF
Sd / arcf¥ra/vacancy reserved
No. Vac for PwBD
.afa/SC | argor.amfa/ST | arar=a/UR

1 Personnel 04 01 00 03
2 | Engineering 01 00 00 01
3 | Mechanical | 04 01 00 03 VH (01)
4 Commercial 01 00 01 00
5 S&T 01 00 00 01
[ Electrical 01 00 00 01

F+/Total 12 02 01 09

| seburft $ et #< &ar g ELIGIBILITY AND SERVICE CONDITIONS OF STAFF :

o1 s T T FHiE -rERyE/105/12/5530 RAtw 31.05.2017 ¥ sfwfw avft ¥ of I=-A
waTh, S Prafim =7 & & < @ § @) qag R F ggmfw @ § sede 9& F A e
F F OTH § 799 F I 02 RN AT F AR (srTfRra i s STfe, g sweTt §
refreardl ¥ wrwa & o)) Faw AfrEw daw -2 F w4y RE qg dvw A o g f [/ sfigeer
ST F 1 fafy (srafa 03.10.2024) &1 The erstwhile Gr-D staff in the category as mentioned in
PCPO/SECR letter no. P-HQ/RUL/105/12/5530 Date 31.05.2017 working on regular measure
and having lien in Raipur Division are eligible to apply for the above posts subject to
condition that they have completed 02 years of service in case of UR and SC, ST candidates
also having 02 years of service as per Estt. Rule No.70/2017. The cut of Date of eligibility
criteria of Jr. Clerk cum typist in Pay Matrix Level-2 is the date of issue of Notification (i.e.
03.10.2024) as per Railway Board's letter No. E(NG)I-2011/CFP/10 Date 19.02.2013 (Estt Rule
No. 13/2013) and CPO/SECR's letter No. P-HQ/RUL/105/12/534 Date 27.02.2013 (Estt Rule No.
41/2013).

a1, e Ay daer-1 ATt AR ¥ ¥ Far R forg wdrafa &1 A€ Prafi s deE T8 8, e
0 ¥ ara §1 fddfe/addaT ¥ oF qe f-gerea/saraea/105/12/5530 s 31.05.2017 ¥
sfewfa qdadt fe-& sl Ja7 Afgw aaw-2 ¥ a1y sy s ag &6 F e ot 1 w1 F g
¥z F ¥ forg arx &1 Employee in the categories carrying Pay Matrix Level-1 for whom no
regular avenue of promotion exist, are only eligible to apply. The erstwhile Gr-D employee
working categories as mentioned in PCPO/SECR's letter No. P-HQ/RUL/105/12/5530_Date




31.05.2017 are eligible to apply for filing up vacancies of Jr. Clerk cum Typist with Pay Matrix
Level-2.

2 yrsawH/Syllabus-: FFYET AW T FY THAFW HwW & | Syllabus for the computer base test is
enclosed.

3. ffRre wftem € widar/ PROCEDURE FOR WRITTEN EXAMINATION:

1. %93 7% 100% =8 YT 7 2107 | the question paper will be 100% objective type.

2. et w Fgfas=dta £ &M All the questions will be of multiple choices only.

3. TrereTaT 9 ATRE W T AT F 10% s ¥ wva sraartys qregar 71 e g The questions on
official language will form part of the professional ability for 10% of total marks.

4. TH 110 W & s snrfiE # Fa@ 100 wif F 3w 3} g there will be 110 questions and
candidates will have to answer 100 questions only.

4. vfer § Ry / DATE EXAMINATION:-

. wde Kt A, v @ 7wy sem & gf¥m R stom The dote, venue and time of examination will
be intimated separately.

5.3 saT FA i sifaw A/ LAST DATE FOR SUBMITION OF APPLICATION:-
& A T TegE FHATET A Praffa swx § soar s¥ea % wratam § 14.10.2024 7% A1 IHY T5A AT
FT gl FEE B 1 ot sz 7 us amg wifiF fwm #1 DAR/SPE/VIG W F |19 15.10.2024
TF IT INA TES AT 2 faw AR ¥ arz v swdza fmr #r€ o aary sefiE # R arin Eigible
and willing staff has to submit his application in the prescribed Proforma to his office on or
before 14.10.2024. Concemed department has to forward all the applications in one bunch to
Personnel Department along with DAR/SPE/VIG clearance of or before 15.10.2024. Application
received after the last date will be rejected without assigning any reason.
FaT a1 ¥ fF ardza & aft srafis wiew qof =7 & 93X 9 1w a9 arg FieEt F1ONA F97 g
#1e fam s iR qar smaew § fffe P wfesefetat gro e aarfa @k e 77
safva far s 1fRe, swrar 99 93 fsm 78 fmr smom it may be noted that all the relevant
columns in application should be filled completely & strike out the applicable columns
indicating as ‘NA' and forwarded duly verified and certified by the controlling supervisor/officers
whoever specified in the application, otherwise same will not be considered.
6. 977 F7 TEFT IR Tgar 3%/ MODE OF SELECTION AND QUALIFYING MARKS:-
7= # ol e (i) s RiE &7 gearsa anfas o e oo (=) & seefw 7t 85%
Tge Ry s, saf¥ dar e afiose 71 15% wges fRar smem The selection shall consist of
written examination (CBT) and assessment of Record of service. While 85% weightage will be
given to the performance in the written examination (CBT), 15% weightage will be given to
service records/APARs.
fofee ofen § Ruifia sl argar s o 5@ g § a7 sf@aiafoa & siw F afta g
FHATH ¥ 60% 3% YTH F 2N AT FE A7 aafie w1 9% g ¢, el wadioad e F
Frfieard % fore Fregar Y § g waT Aaw S@ar 266/99 F A 91 21 Only those who secure
the prescribed percentage of qualifying marks in the written test will subjected to scrutiny of
records of service/APARs. The employee must secure 60% marks. The post of junior clerk cum
typist is non-safety hence the relaxation in the qualifying marks for candidates belongs to
SC/ST community is applicable as per Estt. Rule no. 266/99
7. §THTY T GENERAL INFORMATION:

a. safdat 1 e ofen F aftomm § yarem & vgs svw afdw f&E six Somsme # e 03 =t
Tt 2021-22, 2022-23 3% 2023-24 F qrEn A g€ # yfaf® Fr srasas g, oo swea ¥
arz_af¥w fratd s fomex #§ qoe di gE osiEd ¥ ogqaw 97 few a8 e smom

Candidates are required to get the entry of awards and punishment of last 03 years

i.e. 2021-22, 2022-23 and 2023-24 in their Physical SR & eSR before publication of result

of written _examination, ofter publication of result r t for ding Awar nd
nishment in Physical SR R will not nsidered.

b. f% 7z fregoan Ioff 1 wder &, wfow sufrmad & #1€ @-wmw fifET ww T f s

Since this is non-safety category examination, therefore no pre-selection coaching
will be imparted to the candidates.

c. fair safieat ¥ forg s &1 yrau wisEr Rawt F sgare R srem Provision of scribe
for PwBD candidates will be made as per extant rules.




d. srfa sefirart ¥ aqarg # dar A AR F sgarc & a1 stoem The community: of
reserve candidates will be considered as per service record entry only.

e. &t gufizardl # aemg & ardt & fr 3 oher £ Prffa R o sfa wgam o F @ e gtw
# 3yfga gh All candidates are advised to attend the examination hall on scheduled
date of exam along with proper identification memo.

f.  TETE/aATT TRt FY ey 4wt & ¥ sfre vgeT oA ¥ vy sl foawroes 7
36 FX1 Unit/Section in-charges are hereby advised to release the staff positively with
proper identification memo.

g. Tl ¥ g fft s avaw ¥ oo wmy ox, gefarad # ofe gie ae F R wgr smom
AT F s F qga oft R frw s ¥ g In case of any unfair means noticed
during the examination, candidates shall be asked to leave the examination hall and
they will liable to be punished under DAR also.

h. af¥ srdes $it sefreard ¥ gan § B oft s o Rl ord sreft § @ ag e fBef g &
=79 ¥ Bt oft =92 o s e T ST aar 21 1f any discrepancies are found at any
stage in regard to the applicant's candidature he is liable to be disqualified at any
stage of selection without any information.

i, srfrgEET 2fdor qF wer W i d9mEe hitp://www.secr.indianrailways.gov.in 9T AW AT F
Dept./Div of SECR ~Divisions > Raipur> Personnel > NOTIFICATION &% ux +ft Iqersur
2 The notification is also available on SECR website-
http://www secr.indianrailways.gov.in Link of the Home page: Dept./Div of SECR »>
Divisions -~ Raipur> Personnel > NOTIFICATION

G - TUIE
Encl:- as above
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sfafafR:- arex guard wd sraeas srfardy 3g 3T |
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Annexure-A

Application for selection to the post of Jr Clerk-cum Typist in PML-

2 of Raipur Division against 33.33% DPQ. Affix recent photo

Ref: Notification No. 123/2024 dated 03.10.2024

SN | Particulars . | Details

1. | Name of the Candidates (in
Block Letters)
Fathers name

Present Designation

Present Level

Station/Office/Unit

PF/Employee No.
HRMS ID
Date of Birth

o o Nf o] O»f A W N

Community

o

- |

Whether LV under PwBD Act

(enclose certificate by Govt. Doctor) _ |

Date of appointment }
|

-—
-

N

Educational Qualification

w

Date of Regularization i
applicable)

|

|

Date of joining in this division (in }
1

IS

case of transferred in from other
Division)
15 | Mobile No.

Note: Above all entries are mandatory. Any column left blank the application will be
rejected.

Signature of the employee
Date:

Place:
The particulars furnished by the staff working under me are verified and found

correct.
Signature alongwith stamp
/ of Subordinate/Incharge
8)
%\\ g



abus for written test to the post of Jr. Clerk-cum-Typist -
33.33% DPQ in Raipur Division

01 Arithmetic ability

a)
b)
c}
d)
e)
f)

a)

Profit and loss

Simple interest
Compound interest
Percentage

Rations and proportion
Time and work
Time/distance/speed

2 General knowledge and current topics of Railway and its working

Q)
b)

c)
d)
e

f)

Railway system

Welfare activities in Railway, Leave, Pass, D&A, service conduct rules,
Salary, wages, HOER, Recruitment, Training. and all allowances, loans and
advances.

Who's who

Invention/science/information technology

Railway matters immediately pertaining to working of different
departments like Engineering, Commercial, Operating, Mechanical,
Electrical, S&T, Medical and General Administration etc.

RTI and other new legislations

3. Knowledge of English Language

a) Vowels

b) Use of noun, pronoun, verb, adverb, and adjectives
c) Synonyms, antonyms

d) Use of right words/sentence/idioms and phrases

4. Official language policy of Govt. of India
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