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2 sraiea / Office

PG T, IR Hsol / Deptt.of Personnel, Raipur Division
gféror gd Hew ¥e1d / South East Central Railway

i Sy M./ Tele : 72430 (Rly), 0771-2252290 (DOT)HaT / Fax : 72430 (Rly), 0771-2252290 (DOT)

No. SECR-ROPERS(PnM)/238/2021/e-56735 Date 06.09.2024

NOTIFICATION No. 105/2024
Sub: TR HEA/TTAL & FHIHE AN § T AT dad-6 § w1 Aeqh (AT F49) F I8 H 9 % (o0 I

T 541 Formation of panel for filling up the post of OS (General selection) in Pay Matrix Level-6
in Personnel department of Raipur Division/SECR.

T HESA/THSHTAT (AT FIeRT gRT) § 20% TASTHIS (ATHIT F99) FeT & dgd T Ay dad-6 § fwraiag
arefters % 03 (d19) &l %1 A% & T ush 9°er aar &1 weara g1 KRt &1 fEewr Femam €60t s proposed to
form a panel for filling up of 03 (Three) posts of Office Superintendent in Pay Matrix Level-6 against

20% LDCE (General selection) quota in Raipur Division/SECR (By calling opfion). The break-up of
vacancies is as under:

SI.No. | Department 20 % LDCE
UR SC ST Total
1 Commercial 01 00 00 01
2 Engineering 00 00 01 01
3 Mechanical 00 00 01 0]
Total 01 00 02 03

1.ELIGIBILITY AND SERVICE CONDITIONS OF STAFF:

Q. %. 5200-20200 + Sfi-1900/- T #feaa qae-2 & a9 5 H A< FAh-FH-2T2 e & &7 § 05 (T7=) a9
#r farfae @& i &, 5200-20200 + Sffi-2800/- T #fea rae-5 F a9 d< § HifHw Fadh-wu-arzfie F
=7 H wF "1y 05 (Ui=) 99 #r Fataa @4m 05(Five) years regular service as Jr. Clerk-Cum-Typist in
the pay band of Rs. 5200-20200 + GP-1900/- Pay Matrix Level-2 and Sr. Clerk-Cum-Typist in the
pay band of Rs. 5200-20200 + GP-2800/- Pay Matrix Level-5 put fogether.

Or
%. 5200-20200 + Sfif1-2800/- Fa+ &feam ae1-5 F 9q7 a8 § M=% Forh-Fa-arsioee ® =7 & 03 (Fi7)
TY &t AT &M 03 (Three) years regular service as Sr. Clerk-Cum-Typist in the pay band of Rs.
5200-20200 + GP-2800/- Pay Matrix Level-5.

Or
%. 5200-20200 + SfA1-1900/- Fa= T SaA-2 F 9a a9 § ﬂﬁ'il'( FAD-FH-2TZ(IES F & & 05 (77)
9 #ir farfaa J=m 05(Five) years regular service as Jr. Clerk-Cum-Typist in the pay band of Rs.
5200-20200 + GP-1900/- Pay Matrix Level-2.

b. gferr Fraar- oft fFam (ST i aius T FIEFi) F Jag GATA® FH=d oA a8 | 67
TRIEr g1l Educational Qualification- Serving ministerial staff of all departments (except
Accounts & RPF) possessing the qualification of graduation.

c. ot Frat (I Fordh-wu-arzfiee @ Aiffaw Fod-Fa-aeitee) 1 aufea it 2w arg #@ T grm
HIS[ET AW & AT 2SS 882 | g2 9TH &t grihl All clerks (Jr.Clerk-cum-typist & Sr.Clerk-cum-
typist) must have passed requisite typing Test or exempted from typing test as per extant rule.

(PCPO/SECR/BSP’s Estt. Rule No: 160/05, 287/18 and 82/19)

2. SYLLABUS:

Q. A.TE. (20% TAHL) F Uz 9% 999 F o swiow ureww @9t st ® fw =TI T 2q
FqAUF-U % &7 H g7 g1 The tentative syllabus for selection to the post of OS (20% LDCE) is
enclosed as Annexure-A for wide publication amongst the staff concerned.

3. PROCEDURE FOR WRITTEN EAMINATION:

Q. TEET FET AT aFe (HIE1ET) F AT ¥ At i SruAt The exam will be held in the manner
of Computer Based Test (CBT)

b. ¥ 9 100% a=qAE YHTT FT WM Question paper will be 100% objective type.
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c. @ v aghameda 21 | All the questions will be of multiple choices only.

d. werq 39 o forg fAwfea arfdar grft e wor 3 oo smafeq it & & v fagrs s o 39 % forg wre
foro stTda There will be negative marking for incorrect answers.  One third of the marks
allotted for each question will be deducted for wrong answers.

e. THH TSATIT A1fd 9% 10 Fhfeqs T=77 |fgd 110 T=F g 3w ITeard & Fad 100 4F % I & givr
There will be 110 questions including 10 optional questions on official language policy and
candidates will have to answer 100 questions only

f. FEQES THR & aglamedia Tt it 70T it @t 120 fime Rt The duration of examination under
objective type multiple choices will be 120 minutes.

(PCPO/SECR/BSP’s Estt. Rule No: 200/09, 196/11, 359/18, 164/19, 180/19,267/19 and 315/19)

4. MODE OF SELECTION AND QUALIFYING MARKS.

Q. =T F & § FHAT i ATTATAF TRIAT T ATHA Fad dreier qre a2 forfaq adar & areaw 7 By
SITURTT| FHATAT FT T HATR TR 60% T ITH FA g, AT feriad aivedr o #ar Rawis =1 7| Frvag
qefters FT 97 I-FLAT g1 TATIT TRIAT § gz &1 T2 g1 The professional ability of the employee in the
field of selection will be adjudged through written test on CBT mode only. The employees must
secure minimum 60% marks in aggregate i.e. in both written test and record of service. The post
of Office Superintendent is non-safety. Hence the relaxation in the qualifying marks for
candidates belongs to SC/ST community is applicable as per Estt. SI.IN0.266/99.

b. "STE F99 20% UALTHIE FI F q8d g T G il AaeT TgaT & e 92 i oy 7 3% afvgar %
e 97’ “The above selection is against 20% LDCE Quota and panel will be arranged in order of
Merit and not in order of Seniority”

C. Fmatag wefteqs® (20% UAITHZ) FT 92 AFIAT F ST 9T T qA7 sieferg i v w1 & oo
AT AT/ T SasTadi & o TRaar 719 § e F7 IEdH T8 9 &f 8, UTASLHLE. F q1eqq |
TR § SR ATRAT § Ga4g AT AT AT A5l g FaTed Aeieq® (20% TA.ET.HT.2.) FT 98 TRIAAT & A
9T g q9T stera Rt # s F o e sfodi/sagT Sestadi & o Jnadr aeE § ge #7
TTHLTT Tg & & &, TA.SLH.Z. F ATEAH F URIAT § TOFHA ATHAT § qG4g HT {177 a0 921 g1l The post
of Office Superintendent (20% LDCE) on the basis of merit and there is already a provision of
relaxation in qualifying standard for SCs/STs for filing up reserved vacancies, policy of Best
Amongst the failures scheme in promotions through LDCE will not be applicable.

(Estt. Srl. No: 266/1999, 108/2020 & PCPO/SECR/BSP’s Estt. Rule No: 160/2005 & 167/2009)

5. DATE OF EXAMINATION AND VENUE:
T AT i A, T o 79T F 9§ q9-a8T 97 g AT ST greite, et FHaret w1 g g A
ST =MRY o srqutead qraTa =47 & g FE F T gl gni wiver fi fafy, s o7 qww ¥ an § q9-
THA 9T Giad AT SO gTeAiteh, Tageet FH=artdl w1 78 gi=a B SEr 3t & aquferd amwre =9+ + o
T T THAT A8l g The date, venue and time of examination will be intimated in due course.
However, it is to be advised to the volunteering staff that there will be no supplementary
examination for the absentees being General Selection.

6. LAST DATE FOR SUBMISSION OF APPLICATIONS:

AT ITET § T TR F WY U AreET 0 I qeqw F 37w wr 13.09.2024 F A7 IHA g IS AT
AT IO sreas 9= o7 oifaw A & arg wra sweres w=/3fa Areaw § 997 &7 9T e o= 97 fG=e a8t
fFar sToEm Application in the enclosed format filled in all respect should be forwarded through
proper channel to this office on or before 13.09.2024. Incomplete applications and those received
after closing date/without routing through proper channel will not be entertained.

7. NOTIFYING TO THE STAFF:

. T ATIGAAT T T T FHATRAT 6 dF ATTH T 64T ST AT U| SATE=aT 6 U G el @ =0+ @
Trfed 18 9% W= & ST AR ST FHART ST w/GE/Ewe 8, 3w off ga B ST =g arfs o a9
U AT AT STHT T Th| TH Hael H SO=Tawar W w31 g defiae/qdasds it ey g a1zl 78 ofF
qaATg & ATt 2 % =799 F 99g § q9-90T 9T 9T g4 are et o o /=1 A Afeard w7 4 a9t ar FHariEt
&1 gua fBFam sar =rRul Wide publicity of this nofification should be given amongst the all eligible
staff. A copy of notification should be displayed on a notice board at a conspicuous place. Staff
who is on deputation/leave/sick should also be noftified to enable them to submit their applications
in time. It should be the responsibility of senior Subordinate/Supervisor to complete the formality in
this respect. It is further advised that any other communication received in respect of the selection
from time fo time should invariably be intimated to all the eligible employees.

8. GENERAL INFORMATION:
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Q. AT AT/ ATH =T TSI 6 STt 7 [Faiia s o= F 91 [™rer afoweee, Ferde? a1 qgHiasr & 98

& = T T G1, WA AT T ST STHI 957 i qeATha it g3 w1 gl SC/ST candidates
shall apply in the prescribed application form along with  atftested frue copy of the cerfificate
issued by the District Magistrate, Collector or authorized officer not below the rank of Tehsildar.

b.fofed otar @9 2H F THTq Hed WY 9Y AN [AEEE aderst & w39 Feit a9|rse
(www secr.indianrailways.gov.in) I YT it SATUT AT f5A1 1 gerg & At g & 7 J@9ree ¥ 397
Foll STSAATES FE TAT FEGAY TAT H Fahfous® IqU & G99 | 7047 srearaad 03 a7 & fiaw "afea fawmr #iv
TEIT FL| THE TATT T 7 srereay o2 o= 7 B sroam forfea ot a9 g9 F 7Erq g1 w67 9
Tt ferwmf wferett & fore 3T Fsit FaEmee (www.secr.indianrailways.gov.in) T STferd #T STustT|
FATIAT AT qATE &T AT § 6 F JadT2e § I Toil STSAATS H3 qoT aeq8 WA § Ghfods 3 & qae
AT reATaed 03 faT & e dafaa AT &7 Seqa $¢| 86 T AT @ sreamaed W e a8
ST After the written examination is over, the answer keys will be published on the welbsite
(www.secr.indianrailways.gov.in) for the departmental examinations conducted by the division
at its level. Candidates are advised to download the answer key from the website and submit
their representation regarding alternative answers in objective type questions to the concerned
department within 03 days. After which no further representation will be considered.

c. sreatIat Fr ferfea ofteaT & afors o Y19 & Ugd 9O qiad EE i Suhsn? § fuger 03 aut AT 2021-22,
2022-23 3T 2023-24 F [IEAR T FT AT TEATE FIAT AEeTF ¢, THOTH THQH F 12 69 (Fie 7
TUFSAT § [LETT ST 3T SAIE & e 92 A= 981 a1 Srom Candidates are required to get the
entry of awards and punishment of last 03 years i.e. 2021-22, 2022-23 and 2023-24 in their Physical
SR & eSR before publication of result of written examination, after publication of result request
for adding Award and punishment in Physical SR & eSR will not be considered.

d. a4t sretdat #r garg & Arar g O 7 Mt [t a stea ag=e 9= F 9y a8ar giw § 9y gh a4
JAAAT FT AT & AT g o gt Tt wr St agmm 9 F 'y 9 g § sattad gh Al
candidates are advised to attend the examination hall on scheduled date of exam along with
proper identification memo.

e. THe/ATATT TATAT FT qa1g & AT g 6 T FHAAET A7 3=d Ig=m 0 F 9790 96erews &9 F (g7 #3)
Unit/Section in-charges are hereby advised to release the staff positively with proper
identification memo.

f. T&T TEET OF B F T THAT $x GT Fge? AT & (He1el) F ATeaq § AiF ¢ T qrieh ST
Hrfdr & ufef=a 2r @& There will be mock test at the exam centre before starting main
examination through Computer Based Test (CBT) so that candidates can be familiar with the
CBT.

g. TeT F S Rl oft srira e &7 S a7 S 9%, sttt w0 g e F o wgr ST qur 3%
.. F dgd afed A FFa1 ST In case of any unfair means noticed during the examination,
candidates shall be asked to leave the examination hall and they will liable to be punished
under DAR also.

h. =t Rt o &2 o7 srae® i SWHiEar & §9g | Fre GEta a8 St § ar 39 faar G = F ==
ft T wx @ BT ST o"war 21 If any discrepancies are found at any stage in regard to the
applicant’s candidature is liable to be cancelled at any stage of selection without any
information.

i, FAT SAEATIAT T FIHE TrAA0r C=rer § 21 &7 &7 Jf2eqor a7 SR T TiAAT TewH qaRAdr@® 0T
FAT ZRIT TETETT TIEATIH <9 AT 317 10| The selected candidates will have to undergo 21
days training in Personnel Training School and will have to complete the training course
successfully. Thereafter, posting orders will be issued.

j. Tt oft faEme &t Rafa § st &6 @0 2R In case of any dispute, the English version shall be
applicable.

k. The notification also available on SECR website-http://www.secr.indianrailways.gov.in Link of the
Home page: Dept./Div of SECR >Divisions > Raipur> Personnel> Notifications

Asstt. Personnel Officer-|
For Divl. Personnel Officer/IC
No. SECR-ROPERS(PnM)/238/2021/e-56735 Digitalie Bdgpeabby Sharma

Copy forwarded for information and necessary action to: Mahendra Kumar
All Branch Officer, PS to DRM for kind information of DRM/R, [@8fé&s ADBROO{A02H 1IFonRHE
ADRM/Infra and ADRM/OP, Ch.OS(P), OS(Conf.), DC-SECRMC/BReaB&iC /Approviedon/BSP, DS-
OBC Association/BSP.

For Divl. Personnel Officer/IC
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Application for selection to the post of Office Superintendent in PML-6 in

Personnel Department of Raipur Division against 20% LDCE. .
Affix recent photo

Ref: Notification No. 105/2024 dated 06.09.2024

SN | Partficulars Details

1 Name of the Candidates (in Block
Letters)

Fathers name

Department

Designation & Level

Station/Office/Unit

PF/Employee No. & HRMS ID

Date of Birth

Community (SC/ST/UR)

O O N o Of M| WD

Date of inifial appointment & post
at the time of appointment

10 | Date of promotion/appointment
to the post of Jr Clerkin L-2

11 | Date of promotion/appointment
to the post of Sr Clerk in L-5

12 | Length of regular service from
appointment as Jr Clerk (upto
02.09.2024)

13 | Length of regular service from
appointment as Sr Clerk (upto
02.09.2024)

14 | Length of regular service to the
post of Jr Clerk & Sr. Clerk, put
together (upto 02.09.2024)

15 | Educational Qualification (Should
be enclosed attested copies)

16 | Contact No.

17 | Whether typing test is passed or
not

18 | Details of Awards of last 3 years if any
(copy to be enclosed)

19 | Details of D&A/SPE/Vig. cases of last 3
years if any (copy to be enclosed)

| the undersigned is hereby declare that | am ready to posting anywhere in Raipur Division,
is selected against the notificatrion to the post of OS 20% LDCE, | wll not claim for place of
posting and not claim return in the parent cadre/unit after posting.

Signature of the employee
Date:
Place:
The particulars furnished by the staff working under me are verified and found correct.

Signature alongwith stamp
of Subordinate/Incharge




SO NGO ~®

1.
12.
13.
14.
15.

16.
17.
18.
19.
20.
21.
22.

23.
24.
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Annexure-A

Syllabus for the post of Office Superintendent in Level-6 of 7th PC

(GP-4200/- in 6" PC) 20% LDCE Quota

. Office Procedure:

a) Dak Handling

b) Maintenance of files

c) Record Keeping

d) Maintenance of stafistics

Writing Skill:

a) Letter/DO Writing

b) Notifications

c) Note writing

d) Speaking orders

Award of works in works programme
Procedure for stores procurement

Railway organizational structure

Railway Housing (Rly.Qfrs. Allotment) policy
Uniform Policy

Booking of Running staff and non-running travelling staff.
Discipline and Appeal rules and conduct rules.

. Recognition of Trade Unions. Facilities of office bearers of recognized

unions/Associations. Dealing with unrecognized Union/Associations.
Medical examination and facilities available to Railway employees.
Audit and accounts narrative reports. Draft paras and their disposal.
Cannons of financial propriety.
Classification of demands of grants.
Manpower planning-  Vacancy bank register
- Creation of posts
- Bench marking
- Supernumerary post
- Redeployment of surplus staff
Pay and Allowances
Pass rules
Leave rules
Railway Pension rules
General condition of service
Hours of employment regulations
Labour laws:
a) Industrial Disputes Act 1947
b) Contract Labour (Regulation & Abolition) Act
c) Payment of wages Act 1936
d) Minimum wages Act 1948
e) Workmen Compensation Act 1923
Right to Information Act
Official Language Rule and Policy
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